
Program Directors – Using the OIE Website to Process Participant Applications 

 

1.  Go to OIE website at www.oakland.edu/ie. 

 

 

 

 

2.  Choose “Create Account” from the menu on the left.  Request “Adviser” status. 

 

 

http://www.oakland.edu/ie


3.  You will get what appears to be an error message.  Email us at ie@oakland.edu , and we’ll go into the 

system to confirm your status.  You will then be able to log in to the website. 

 

 

 

4. On your next visit to the website, log in in the upper right corner.  The website will take you to the 

roster of students who have created an account and clicked to apply to your program.  You can also 

advance search for a student in your program by name. The Search by Program section will only allow 

access to information in your program. 

 

mailto:ie@oakland.edu


5. At the bottom of this page is an option to email all or selected persons if you need to communicate 

with the group or with a single individual or a subset. From this page you can click on the last name of 

any student (hidden here to protect privacy) to pull up their file: 

 

 

 

6. On this page, you are able to upload documents to the student’s file or to the record notes on the 

student. And from here, by clicking on the student’s last name, you will be able to access the student’s 

individual files.  

 

 



If the file contains private information, you will be asked to tell the purpose of this access, and it will be 

logged. On this page you may also change the status of the student, e.g. from “Under Review” to 

“Admitted.” Note that you may need to change and save the status at both the top of the page and in 

the blue bar area.  

You may also run reports – e.g. looking for all the applicants whose status is “Profile Only” so that you 

can remind them to complete their application.  


