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Planned Gifts
– Pertinent documentation should be obtained from the donor prior to 

valuing the planned gift.  
– Gift Accounting will not record the planned gift without written donor 

confirmation.  
– This process requires the individual valuing the planned gift to use 

source documentation.  
– Secondary verification of the gift valuation also must be implemented.   
– The Director of Planned Giving will assist the Development Officer and 

initially value the gift using University Relation’s Crescendo Planned 
Giving software (or the planned giving software in use at any given 
time).  

– This valuation and supporting source documentation is then given to the 
Director of Development Information Services who will verify the 
calculation’s accuracy and the accompanying documentation.
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Planned Gift Documentation Form
– On the DIS Web page under “Procedures/Manuals”
– Still need to try and obtain legal documents from the donor
– No entry into Banner unless this form is completed or other 

acceptable documentation is received and approved by:


 

Director of Planned Giving


 

Director of Development Information Services
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Sample Planned Gift
Documentation Form
(page 1)
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Documentation Form
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