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1. Require two readings; the motions are debatable and amendable during both readings.  
2. Following approval from Board of Trustees, academic dept can begin marketing and advertising; no admit to program until after submission to President's Council AND final 

notification from Provost 
3. New approved Undergraduate Certificates and Off-Campus Locations are included in the Annual Institution Report submitted to HLC in early April 
4. Following submission to the HLC, new Undergraduate Certificates and Off-Campus Locations must be approved by US Dept of Educ before program is Financial Aid eligible 
5. Final notification from Director of Financial Aid regarding approval status of Financial Aid eligibility  
6. Course action form must be submitted online 


