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Final Examinations

* Final examinations are scheduled for classes with primary time
modules.

* Class time modules not listed on the final exam schedule should
request a final exam time and room assignment, if needed.

*  Online classes with an in-person final exam should also request a
room and time assignment (generally Saturday for fall or winter
classes).

* Special requests or requests for larger classrooms other than normal
instruction should be made as early as possible, preferably no later
than the first month of the semester.

The final examination schedule is available at pakland.edu/registrar

under Calendars.

—y

SUMMER 2016 FALL 2016 WINTER 2017 REGISTRATION DATES ACADEMIC PAST
CALENDARS TERMS

NOTE TO FACULTY/DEPARTMENT: If your class meeting time is not listed, please contact the Office of the Registrar for a final
examination assignment

Final exams are generally held in the regular classroom, but at different times. Plan ahead for finals. Below are PDFs of posted final
exam dates and times.

* Summer 2016
« Fall 2016
« Winter 2017

ONLINE COURSES: If the instructor elects to give an on-campus final exam, that exam will take place on Saturday of the final
examination period. The time and location of the final exam will be provided by the instructor.

General Purpose Room Requests

* Fornon-class requests the Room Request Form can be found at
oakland.edu/registrar/resources.

* Classroom-related requests generally are made through the schedule
timeline and a schedule adjustment form.

*  You can work with your department scheduler or contact Chris Goeth
for class-related requests.
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Student Enrollment Verification

* Students can request enrollment verification through SAIL.

» Oakland University has authorized the National Student
Clearinghouse to provide degree and enrollment verification.

* Used for employers, and loan companies that need to verify an
applicants attendance (past or present) at Oakland University.

Veteran Certification

* The Office of the Registrar provides a variety of veteran and military
services to our students and staff, including
+ Students meet with School Certifying Officials to complete
necessary paperwork for VA or military branch
* Notify and report enrollment, registration, graduation and
other requests to appropriate federal or state agencies
* Various formsand other information can be found at
oakland.edu/registrar/veterans
» Contact information: (248) 364-VETS [8387] or veterans@oakland.edu

Student Change of Major

T T e e

OAKLAND UNIVERSITY
CHANGE OF MAJOR/MINOR REQUEST FORM
ditional maji

...................

Form is used for
students who
have decided to
change their
major, minor or
concentration
(students
should work
with their
academic
adviser to do
S0).



Exceed Maximum Credits =

* Students must fill out this form to request to exceed maximum
credits in a semester

* Academic Adviser’s signature is required for 19-21

* Registrar’s signature is ALSO required for 22 or more credits

OAKLAND UNIVERSITY
PERMISSION TO EXCEED MAXIMUM CREDITS
e Only the adviser’s signature is required for 19-21 credits in Fall/Winter/Summer.
e The Registrar’s signature is ALSO required for 22 or more credits for Fall/'Winter/Summer.

Student Name: Grizzly ID #:

Phone #: Term: (Circle one) Fall Winter Summer Year:

Major: Class Level: (Circleone) FR SO JR SR GR PB Other:
Total Credits Completed: | Current GPA:

If you are a guest student. please indicate your home institution:

T am requesting an exception to university policy to register for credits, which exceeds the allowed maximum number of
credits for the term. If approved. I will not subsequently request any refund or exception to university policies based on this course overload.

T understand the university drop policy as follows: A drop request is to be submitted to the Registration Office online. in person. by fax. or
by certified mail. Complete withdrawal may not be processed online. I accept responsibility for submitting all drop and withdrawal requests
by deadlines and for confirming my registration transactions.

Student Signature: Date:

Academic Adviser (PRINT & Sign Name):

# Credits Approved: by Registrar or Designee:

Comments

Time Conflict or S.I. Override
(D

* A time conflict between multiple classes requires a Time Conflict
Override Form
* Use to obtain the signature of both instructors and the dean of
the school/college to be added into courses that overlap in time.
* A time conflict involved an SI is available in-person at the Office of
the Registrar. The student is required to sign this form. No faculty or
staff signatures or overrides are required.
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Additional Information
4
Available at: http://www.oakland.edu/important-dates

fall 2016 additional information I
emddey Fin Aid
o Begin End 100% Registration lﬁas:s[i?gtg:e ICensus |FirstDay |LastDay [Final Title IV Grades
Date Date Refund eq .. [Date 11:59 jof "W" of "W" [Exams |Return**
[wio w/Permission P Due
Permission
10 a.m.
_?_e:nfljlé September[December|September/September e tember15SeptemberSeptemberNovemberDecemberNovember December
01 05 15 03 P 15 16 03 07-13 1 16
weeks
F - First Half [September|October [September|September None September|September|October |Last September|October
Weeks 01 18 08 08 15 09 06 Class 28 21
S - Second
Half 5 October 20 DecemberOdober27 October 27 |None Septemberoaober% November|[December|November [December
. 05 15 24 09-13 21 16
Weeks
C — September|October |September|September September|{September October
Competency|01 13 15 08 Hlone 15 09 A A NIA 21
winter 2017 additional information
Last Day Fin Aid e
- - Last Day "
- i Begin End 1009 [Registration|, .. ge;‘s"s FD"S‘ Last Day [Final  [Title IV [Due
ession Date Date Refund hovio Registration 116::9 ofaxW" jof W Exams |Return™™
Eore wi/Permission P ;(::)0
1 - Full Term
16 ks (69 R R . . 5
aayey 27U lapritag [37YSY Lanuary 11 panuary 1s [J37YSY PINUSYinarch as2Pr o (MEMCEN gy 4
M-R (55
days)
F- First Half
g;;/:;eks @3 ;J‘anuary' ljgbruary ::?nuary Lanuary 11 None :gnuary :Znuary ggbruary é?:;S ;gnuary Zfbruary
M-R (26
days)
S — Second
Half
2;’;:?"3 S ;gbruar’" April 18 |March 6 |March 6 None “:asnua"" March 7 |april 3 ;gf;a April2  |Mmay 1
M-R (29
days)
go—mpe(ency ;J‘anuary' I:gbruary' \‘:gnuary None None :gnuar‘y :2nuary NA NA NUA ;ibruary'
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ACCESS tO SAIL www.mysail.oakland.edu

1. Go to oakland.edu, and click on MySAIL at the top of the page.

voo

MySail Homepage

AKLAN
UNIVERSITY.

Presidential Search

2. Log into your SAIL
account.

3. Under Important
Oakland Services, click
SAIL to view more of
your options.

< Oakland Services ¥

Important Oakland Services

@

Important Academic Information & Services
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SAIL Information System
D

Personal Information Student Senvices Faculty Senices Employee Financial Aid eBill Student Bill and Payment

ew financial

Faculty
Services

Access Class List

Faculty Senices Employee Financial Aid eBill Student Bill and Payment
Term Selection CRN Selection Faculty Detail Schedule Faculty Schedule by Day and
Time
Detail Class List Summary Class List Detail Wait List Summary Wait List
Mid Term Grades Final Grades Grade Change Request Registration Overrides
Select Grade Change Request
Form from menu.
™ Faculty and Advisor Security Student Menu v
Vi /i Information Display student information; view
for students for students a student's schedule
Registration Add/Drop Electronic Gradebook by
Component

1. Click on “Detail Class
List.”

2. Click on“Select Term.”

3. Typein the-5digit CRN
number for the course.

slect ti. Term for processing then press the Submit Term button.

Selecta Term:

Please enter the CRN you wish to access, or select a different term from the menu

CRN: lPSY 100 001: Fndtns Contemporary Psy, 40571 (40) V‘
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Detail Class List
—/

Fndtns Contemporary Psy - PSY 100 001

CRN: 40571
Duration: Sep 03, 2014 - Dec 13, 2014
Status: Active

Enroliment Counts

Actual
Enroliment: 144 40 104
Cross List: 0 0 0
Detail Class List
Record Student Name 1D Registration Status Registration Number

Number

Current Program

Not A Degree Program

Level: Undergraduate

Program: Undeaded

Admit Term: Fall Semester 2013

Admit Type: FTIAC

Catalog Term: Fall Semester 2013

College: University Programs

Campus: Main Campus

Major and Department: Undeaded No Major Program, First Year Advising Center

Class:  Sophomore

Credits: 4.000

Class Location

Personal Information Student Services Faculty Services Employee Financial Aid eBill Student Bill and Payment
Term Selection CRN Selection Faculty Detail Schedule Faculty Schedule by Day and
Time
Detail Class List Summary Class List Detail Wait List Summary Wait List

Click on “Faculty Detail Schedule.”

Mid Term Grades Final Grades Grade Change Request Registration Overrides
Grade Change Request
Select Grade Change Request
Form from menu.

Scheduled Meeting Times

Type Time Day{ Where Date Range Schedule Type Instructors

In-Parson Class Meeting 8:00 am - 9:07 am MWF North Foundation Hall 156) Sep 03, 2014 - Dec 13, 2014 Main Campus Classroom Sydney N Wilson (P)




Summary Class List

* Click on “Summary Class List”

Faculty Senices Employee Financial Aid
Term Selection CRN ¥election
Detail Class List Summary Class List
Mid Term Grades Final Grades
for students for students
Registration Add/Drop Electronic Gradebook by
Component

Course Information
Fndtns Contemporary Psy - PSY 100 001
CRN: 40571
Duration: Sep 03, 2014 - Dec 13, 2014
Status: Active

Enroliment Counts

Maximum Actual Remaining

Enrollment: 144 40 104
Cross List: 0 0 0
Summary Class List
Record Student Name 1] Reg Status
Number
1 Web Register
2 \Web Register
3 Web Register
4 Web Register
5 Web Register
6 Web Register
7 \Web Register
8 Web Register
9 Web Register
10 Web Register

eBill Student Bill and Payment

Faculty Detail Schedule

Detail Wait List

Grade Change Request
Select Grade Change Request
Form from menu

Faculty and Advisor Security

Information
Level Credits Midterm
Undergraduate 4000 nter
Undergraduate 4,000 Enter
Undergraduate 4000 Enter
Undergraduate 4000 Enler
Undergraduate 4000 Erter
Undergraduate 4000 Enter
Undergraduate 4000 Enter
Undergraduate 4000 nter
Undergraduate 4000 Enter
Undergraduate 4000 Erter

Faculty Schedule by Day and
Time

Summary Wait List

Registration Overrides

Student Menu v
Display student information; view
a student’s schedule

Final Grade Detail

Enter
Enter
Enter
Enler
Enter
Enter
Enter

Enter

Enter
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Process Class Overrides
]

Student Senvices

. Personal Information

———

Faculty Senvices

Register for classes

View or update your

& marital
nge &
social security number
change information
change your PIN, Security
Question and Answer,
customize your directory
profile

addres!
status; nal

view transcripts; or run a
degree evaluation; apply
to graduate

Access Leave Reports

Employee Financial Aid eBill Student Bill and Payment

View financial aid status

and vies
your eat

1. Loginto SAIL, then select
“Faculty Services.”

2. Click on “Registration
Overrides.”

3. Any active term can be
selected then click “Submit.”

Faculty Senices

&Bill Student Bill and Payment

CRN Selection Faculty Detail Schedule Faculty Schedule by Day and
Time

Detail Class List Summary Class List Detail Wait List

Summary Wait List

Mid Term Grades. Final Grades

Zor o
Registration Add/Drop

4. Returnto “SystemSelect

Term” to change the semester.
Overrides can be given before
registration begins.

5. Enter student information:
search by G# or last name,

first name. then click

“Submit.”

Registration Overrides

6. Verify selection by clicking
“Submit.”

Override Course .
7. Choose override course from
\None V‘ \ None
the drop down menus, then
lNone V‘ l None . « e »
N G click “Submit.
one one . .
8. Confirm changes by clicking
Registration Overrides
Override CRN Course Number Section Student Activity Date
Registration Overrides CLOSED CLASS 40571 PSY 100 001 May 12,2014
— r— E
S S ) - R — [ S
None V|| None v
When finished with current student
e override, you may return to the page titled

Current Student Overrides

Override Course Activity Date Entered by
CLOSED CLASS 40571 - PSY 100 001 May 12, 2014 OAS_PUBLIC

“SAIL INFORMATION SYSTEM STUDENT
VERIFICATION.” Once you return to this
page, you may click on “ID Selection” to
perform the next student’s override.
SHORTCUT: You may also scroll down to
the bottom of “Registration
Permits/Overrides” page to access “ID to
access” button.
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Only Registered Students in

If you happen to have a person in your class
' who is not registered, he/she is NOT allowed
o to remain in the class. Tell the person to
o leave, and have them contact the Office of the

Registrarinioo O’Dowd Hall.

Student must be registered/de-registered by 11:59 p.m. on the last day to
drop/add a course according to the term.

Oakland University Grading

[ IS

3.6-4.0 A

3.0-3.5 B

2.0-2.9 C

1.0-1.9 D

0.0 No credit

kg Withdraw Grades I, P and R
Incomplete are temporary
G Progress grades.

S Satisfactory

U Unsatisfactory

SP Satisfactory Progress

No Progress

@ Assigned by Registrar when there is no grade

from instructor

Z Assigned by Registrar for an audited course



omplete Grades

© Alastatend date i requied for this grade

CIN Cinema Studies (CIN) 15 008 inioducton lo Fim Winter Semeser 14243
Page(1 Jof 2 B M | [5v]PerPage Records:
QMM Quantitative Methods Mgt 240, Se...
Statistical Methods for Bus |
Incomplete Grad
Bl oo Coure Rernce o 10855
Enter Grades Search By Full Name o | o

£\ 50 Grades Remaining

Full Name ) Midterm Grade Rolled ¢ Last Attend Date Hours Attended

Eligible: 60
Registered: 60
— Graded Final: 10

Mo Course Dates: 01082015 04287015
Primary Instructor: Karla R Brown
v 1 ‘Secondary Instructor(s):

Student Details

Registration Status: Web

A} Register
Credits: 3
o o v —
M 4 Page[2]of 2 | [56_w] Per Page Records: 80 Grade Rolled Date: Not Rolled

v

Faculty grade students as usual. Click “Submit” to save entries.

Status s s Course Details Getting Started

CIN Cinema Studies 150, Section 008

1 NRS Nursing (NRS) 473 001 Nursing Synthesis Cin Winter Semester 2015 (201510) 10422
Introduction to Film
Lo 1 & QMM Quantitative Methods Mgt (QMM) 240 003 Statistical Methods for Bus | Winter Semester 2015 (201510) 10855 Course Reference Number: 14243
1 WGS Women and Gender Studies (WGS) 200 002 Iniro to Women and Gender Stud Winter Semester 2015 (201510) 11184 £\ 24 Grades Remaining
Eligible: 45
. . — AHS Applied Health Sciences (AHS) 450 002 Law, Values and Health Care Winter Semester 2015 (201510) 11338 !
Once an ‘I’ Grade is entered, an Registered: 45
. P=ws s  CIN Cinema Studies (CIN) Introduction to Film Winter Semester 2015 (201510) 14243 Graded Final: 21
Incomplete Grades button is
FEEED Course Dates: 01/06/2015 - 04/28/2015
created next to the Roster.
Primary Instructor: Karla R. Brown
Secondary Instructor(s):
Search By Full Name or ID oflN"

Full Name ~ D ¢ Grade < Incomplete Final Grade ) ¢ Rolled ¢ (( Extension Date) ¢ Extension Date Constraints

04/302016 On or before efault date
041202016
04/302016 On or before default
041302016 Onor before defauitcate ||
041302016 On or before default date

Page 1of 1 [ g7 Per Page Records: 5 VY

This display witlshow default grade that that the This also shows the amount of time the grade
Incomplete will change if the work is not done on can be changed. The time frame can be adjusted at
time. You may change the grade if necessary. the professor’s discretion.
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Last Date of Attendance

1. As faculty enter grades as usual, they must also
provide the last date of attendance isrequired for
each student who getsa U or 0.0 grade.

Banner SeltService | " Grade Entry

CIN Cinema Studies (CIN) Introduction to Film

1 Notifications

0 A last attend date is required for this grade.

Winter Semester 2015 (201510)

Page E of 2 b M | Per Page Records: 6
QMM Quantitative Methods Mgt 240, Se...
m Statistical Methods for Bus |
Incomplete Grades
Course Reference Number: 10855
Enter Grades Search By Full Name or ID p\
P
Full Name v ID ¢ Midterm Grade ¢ { Final Grade

w N
© w
< < < < < <

¢  Rolled ¢ < Last Attend Date ’ ¢ Hours Attended < £ G EEIES [REEITY
Eligible: 60

Registered: 60
Graded Final: 10

Course Dates: 01/06/2015 - 04/28/2015
Primary Instructor: Karla R. Brown
Secondary Instructor(s):

Student Details

Registration Status: Web

Register
. . Credits: 3
If Final Grade is 0.0, Last
o < Attend Date is required.

M 4 Page[2]of 2 | [60_] PerPage

Records: 60 Grade Rolled Date: Not Rolled

B loDolooooone

2. Date must be entered in the exact MM/DD/YYYY
format for grades to be successfully submitted.
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3. If astudent never attended the class, enter the first day of the semester
into “Last Attend Date.” Also enter o in the “Attend Hours” field.




Grade Change

® Use thislink, or from the Registrar's

page, click on “Faculty/Staff

Office of the Registrar

- ¥k

Faculty/ Staff Resources

Office of the Reglstrar

Office of the Registrar

54

Resources.”

o~
.\

FACUL/

ices

4

T

Impggfant Winter 2014 Grading Notes

arurday, April 19 Winter 2014 classes end 10 p.m.
Study day
Monday, April 21 — Sarurday, April 26 | Final exams (end at 10 pm. April 26)

Mondsy, April 28

Grades due to the Office of the Registrar—5

00 pm**

Cocad ekl o o

Grades roll to academic history—begins 8:00 am.

dasall

Tuesday, April 20

v, April 3

complete a Grade

In order to change a grade after it
has already been posted, you must

Change Form.

Ereerr——— Ererry

INIVERDIL X.

Grade Change Information

Please use the following link to access the web forms login: GRADE CHANGE FORM

Only the Instructor of record may submit a grade change.

Complete the grade change form as follows:
+ Log in using your Oakland Email Name and password
« Enter the student ID to popluate the student name and email information. Ver|
+ Enter the CRN (ex: 40001) to populate the course information, including the s
+ Enter the new grade. See Oakland University's grading system.

Enter valid rationale for the grade change.

Forward the grade change to the appropriate email address as detailed below|

Current Grade Routing Email

Grading Information
« Faculty Step by Step Grading for New Faculty
« Faculty Grading Notes
« Frequently Asked Grading Questions
« Faculty OU Grading System
« Final Exam Schedule
+ Incomplete Grade Process

* Mid-Term Grading Instructions

Grade Change Information

« Grade Change Information

1 grade within the deadiine grdchg@oakland.edu

* Grade Change Form

Deadiine: An incomplete (1) grade must be changed within one year. If course requirements a
grade shall be changed to a grade of 0.0 for undergraduate students or a permanent | for grax

Faculty Overrides in Sail

« Faculty Override Instructions

Staff Resources

« Room Request
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Graduation Application Deadline

Office of the Registrar
Go to oakland.edu/registrarand click
“Apply for Graduation”
OR
Goto oakland.edu/graduate
] http://www.oakland.edu/graduate

Follow these steps to ensure you are on track and eligible for graduation.

DEGREE APPLY GRADUATION FAIR
EVALUATION | ONLINE | AND COMMENCEMENT

APPLYING FOR
\ON
GRADUAT

GRADUATION FAIR
AND COMMENCEMENT

RADUATE E
DENTS CHecK HER

G
STU

KNOW YOUR
DEADLINE

Step 1 How to apply to graduate
All students must apply to graduate by submitting an Application for Degree
online. Apply to graduate for the term you will complete your program requirement
Use the table below to find your deadline to apply.

Log into your MySAIL account (using your NetiD and password)
Select SAIL from the menu bar on the right side of the page.
Select Student Services and then Student Records.

Click on Apply to Graduate.

Be sure to read the directions at the top of each page.

Select the most current term from the menu

Verify your if all of your are correct,
~lick continue.

Undergraduate students should apply by the posted deadline. Graduate students
(receiving a master's degree or above) are encouraged to apply during their secol
to last semester.

N O s WA

APPLY FOR PARTICIPATE IN
GRADUATE IN GRADUATION BY COMMENCEMENT

December (after Fall semester) Last Friday in September Fall Ceremony

April (after Winter semester) Last Friday in January Spring Geremony

Last Friday in January
Last Friday in May

Spring Geremony
Fall Ceremony

August (after Summer semester)




