ADMINISTRATIVE CERTIFICATION APPLICATION
ADMINISTRATIVE CERTIFICATION APPLICATION



	  1. Date

____/____/____
	2. Social Security Number

_______________​​​​_

G# 00___________
	3.Name (Last, First, Middle)                                                                                        



	
	
	Former  Name (If applicable)



	4.  Street
	City
	State
	   Zip Code
	5. E-mail

	6. Telephone

Home:

Work:
	7. Birth Date
	8. Gender

(  Male

(  Female
	9. Michigan Certificate Held

⁭  No Certificate

⁭  Elementary            

⁭  Secondary               

	
	
	
	⁭   Provisional

⁭   Professional

	10.   Race (Optional) Voluntary Cooperation will be appreciated, as this information is used to compile a study of teacher supply and demand.
( Native American        ( White Non-Hispanic       ( Black Non-Hispanic       ( Asian or Pacific Islander        ( Hispanic


	11. If you completed a master’s degree at Oakland University between June 1996 and August 2006 you are eligible to receive this certification. Please indicate the program and completion date: 

⁮ Ed. Specialist (Ed.S.)                                                                _________ Completion Date  

⁭ Master of Education in Education Leadership (M.Ed.)       _________ Completion Date



	13. Have you been convicted of any misdemeanors or felonies?     ____ Yes             ____ No

(Your application will not be processed unless you answer this question).




Return this application along with required documents to:
Oakland University, Teacher Education Advising,
 363 Pawley Hall, Rochester MI  48309-4490

For questions, email skdeng@oakland.edu
By signing this application I am confirming that all information is accurate and correct.
Signature ______________________________________    Date________________________________________
Please understand that we do not process your application unless ALL supporting documents are included!! Below are required materials, ensure that all have been attached to your application.


 Administrative certificate application


If name change – photo copy of marriage license/social security card/drivers license


Photo copy of your teaching certificate (front side only)





Below are instructions based on the corresponding number associated with that section on the attached application.


3.   Name: If you have changed your name since your last teaching certificate, please provide proof of your name change. (i.e. marriage license, social security card, drivers license, etc...)


11.  To be eligible for the Administrative certificate you must have completed a Masters of Education in Education Leadership or the Education Specialist program at Oakland University between 1995 and December 31, 2008. 


12. If you have been convicted of any felonies or misdemeanors, other than traffic violations, you must provide a letter detailing the charge, year of conviction, name and location of court and all circumstances surrounding conviction.  


Additional Information


The fee for the Professional Education Certificate is $160.00. Do not send payment to


Oakland University. You will be billed by the Michigan Department of Education.





The processing time for the application for the Administrative Certificate is 


approximately eight weeks. You will receive a confirmation letter once we have confirmed 


that you have completed all the requirements for the Administrative Certificate.  
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