Program Directors — Using the OIE Website to Process Participant Applications

1. Go to OIE website at www.oakland.edu/ie.
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2. Choose “Create Account” from the menu on the left. Request “Adviser” status.
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Choose Password
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3. You will get what appears to be an error message. Email us at ie@oakland.edu, and we’ll go into the

system to confirm your status. You will then be able to log in to the website.
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Login to Your Account

E-mail:

Password:

4. On your next visit to the website, log in in the upper right corner. The website will take you to the
roster of students who have created an account and clicked to apply to your program. You can also
advance search for a student in your program by name. The Search by Program section will only allow
access to information in your program.
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Ingram Ashley Dec05,2013 [ 3138223789 Profile Only
Search Students Bien! Ropert Jan09,2014 [ 5865637820 Profile Only
Olsavsky Kara Jant,2014 (R 2488420885 Profle Only
Mecum Emily 0ct02,2013 [ 2485052079 Profile Only
Kim Nicholas  Oct02,2013 [ 2480801043 Profile Only
Demian Ereny Nov22,2013 [ 2489357407 Profile Only
McCrean Crystal Oct05,2013  [x 9492448205 Profils Only
Bazi sara Oct08,2013 [ 3137020256 Frofile Only
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smith Trisha Jan15,2014 [ 5869450076 Profile Only
Admitted by
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Chrostowski Eden Oct24,2013 [ 2483633459 Profile Only

Al
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5. At the bottom of this page is an option to email all or selected persons if you need to communicate
with the group or with a single individual or a subset. From this page you can click on the last name of
any student (hidden here to protect privacy) to pull up their file:
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6. On this page, you are able to upload documents to the student’s file or to the record notes on the
student. And from here, by clicking on the student’s last name, you will be able to access the student’s
individual files.
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If the file contains private information, you will be asked to tell the purpose of this access, and it will be
logged. On this page you may also change the status of the student, e.g. from “Under Review” to
“Admitted.” Note that you may need to change and save the status at both the top of the page and in

the blue bar area.

You may also run reports — e.g. looking for all the applicants whose status is “Profile Only” so that you
can remind them to complete their application.



