Classroom AV Equipment Operation (BIT)

Pullout drawer in white cabinet contains the remote control for the video/data projector, a telephone, and one HD-15 computer cable for a laptop computer.

The Video/Data Projector must be ON to use any piece of equipment in the room.  To turn it on, press the power button on the remote control.  The current input mode (computer 1, computer 2 or video) will display on the screen in the lower left corner.

Document Camera: The power button is on the upper right side.

To display PRINT materials:  

1. Turn on Video/Data projector.

2. Press computer button on remote until ‘computer 1’ shows on screen.

3. Press MAIN button on document camera.

4. Press UPPER button on document camera to turn on arm lights.

5. Place materials on stage.  Focus & Zoom buttons are on the front of the document camera.

To display TRANSPARENCY materials follow instructions 1-3 above

4. Press BASE on document camera to turn on base lights.

5. Place materials on stage.  Focus & Zoom buttons are on the front of the document camera.

To use a LAPTOP COMPUTER:

1. Turn on Video/Data Projector

2. Press Computer button on remote until ‘computer 1’ shows on screen

3. Connect other end of the cable to the laptop computer.

4.  Press RGB-1 button on document camera.

To use the DESKTOP COMPUTER:
1. Turn on Video/Data Projector

2. Press Computer button on remote until 'computer 1' shows on screen.

3. Turn on Document camera - press RGB-2.

VCR is located in the cabinet in the instructor desk.  VCR must be operated manually.

1. Turn on Video/Data Projector

2. Press ‘video’ button on remote control. “Video” will appear in the lower right corner of the screen.

3. Place tape in VCR.  Tape will begin to play.

4. The powered speaker is located on the top of the white cabinet.  It must be ON.  Red light will be lit.  Volume control is the slide bar on the speaker.

To power down the Video/Data Projector – press power button.  “POWER OFF?” will display on the screen.  Confirm by pressing on/off button again.

Turn all equipment off and place remote control in the drawer in the white cabinet when you are finished.

HELP NUMBERS:

POLICE


3331

AUDIO VISUAL HELP

2461

Chalk & Markers (Aramark)
4970
