SWAPPING A
COURSE




STEP ONE

Open a web browser and go to

OAKLAND
UNIVERSITY.

ACADEMICS FUTURE STUDENTS STUDENT SERVICES CAMPUS LIFE ALUMNI GIVING ATHLETICS

AfHLETICS',‘ACADEMICS HELPED ALUM PREPARE
FOR LIFE AS NAVY COMMANDER

APPLY NOW
VISIT OAKLAND

TRANSFER

TRANSFER STUDENT OPEN
HOUSE

October 18

REGISTER




STEP TWO

Click on MySAIL.

OAKLAND

UNIVERSITY.




STEP THREE

Enter Your NetlD username and password then click “Sign-In.”

OAKLAND

UNIVERSITY.

Enter your NetlD and Password Quick Links

NetiD: e Faculty and Staff SAIL

e Alumni and students who have

| @oakland.edu

not reqistered in the past year

SAIL
Password: o Class Schedul

» eBill Student Bill and Payment

m » Student Financial Services and

The information technology resources at Oakland University are for your us
an authorized us accessing and using these resources you agree fo u
information technology resources responsibly and in compliance with University

policies and guidelines

I Forgot Password?

w student? Get your NetlD
1

0 =

=z

p? Clic

mor: rmatio

ere for

within Google

gning in to Google

es, you are individually agreeing to Google ms of Serv

Please revie oogle Priv and Terms prior to logging in. For more information
1

please read our Frequently Asked Questions

Your login will provide

* Oakland University Policies and Guidelines

e Google’s Terms
* Google Pri

* Frequently Asked Questions




STEP FOUR

Under ‘Academic Resources’ select “Register for Classes.”

Register Classes

Final Exam Dates

Academic Catalog

®
FA] Academic Calendar
-

Vi

Progress to Degree

Undergraduate Advising




STEP FIVE

Enter Your NetlD username and password. Click “Sign-In.”

Oakland University SAIL

Usage of all Oskland University systems, services and networks is governed by official OU IT and Security Policies. By accessing these
resources you agree fo use all information technology resources responsibly and comply with University policies and guidelines.

Enter your NetlD and password, or GrizzlylD and PIN to login.

ellucian.

© Copyright 2013-2016 Ellucian Company L.P. and its sffiliates.

This software contains confidential and proprietary information of Ellucian and its subsidiaries. Use of this software is limited to Ellucian
licensees, and is subject fo the terms and conditions of one or more written license agreements between Ellucian and the licensee in question.




STEP SIX

Select “Register for Classes.”

Oakland University  SAIL

Reaqister for Classes
Search and register for your classes. You can also view and manage your schedule.

- Prepare for Registration
l'. View registration status, update student term data, and co
requirements.

Plan Ahead Browse Classes
z K Give yourself a head start by building plans. When you're ready to register, you'll be able Looking for classes? In this section you can browse classes you find interesting.
— to load these plans. “

View your past schedules and your ungraded classes Look up basic course information like subject, course and description.

View Reqistration Information | . Browse Course Catalog




STEP SEVEN

Select the appropriate term you want to register for.

Selecta Term

Fall Semester 2017




STEP EIGHT

Search for a course by entering the subject in the subject line
then click search.

Register for Classes

m Enter CRNs Plans Schedule and Options

Enter Your Search Criteria

Term: Winter Semester 2018
Subject

rse Number

ACS Actuarial Science
“eyword | AED Art Education

AH Art History

AHS Applied Health Sciences

ALS Applied Language Studies

AMS American Studies

AN Anthropology

APM Annliead Math Analusic




STEP NINE

In the summary module, select “Conditional Add and Drop.”

Summary
Title Detalls Hour: CRN Schegule T Status Action ol

Adv Photography an... ART 4990 & 14774 ecture Registered None

Advanced New Media ART 329C 4 14561 Lecture

Registered None

Total Hours | Registered: 2 | Billing: 2 | CEU: 0 | Min: 0 | Max: 12




STEP TEN

|ldentify the class you wish to register for and click "Add."

7 - Bullding: Arranged or Asynch Main 6 of 12 seatsre Add
Rorai_Cathy (Primary) B 01:00 PM - 02:47 PM Bullding: | | Add

04¢ wint Lawson, Kathleen (Pri. MTWTF 09:20 AM - 10:27 AM Bullding: ! Main 10 of 22 seats r Add
Davenport. Charin (Pri M TWTF 09:20 AM - 10:27 AM Bullding: | Main 22 of 22 seats Add

Lawson, Kathleen (Pri.. MTWTF 0:40 AM - 11:47 AM Bullding: | Main 16 of 22 seats Add

— s Bnim Allican (Drirmar ol e >-00 PM - 01-07 PM Bullding: ¢ =in 13 of 22 seats AddA




STEP ELEVEN

In the action column, select “Web Dropped" for the course you wish
to drop and "Web Register"” for the course you wish to register for.

Summary

tle Detalls Hours CRN Schedule Ty Status Action ﬁ-,

Composition | WRT 1050, 030 4 10949 Course ... Pending Web Register

Adv Photography and ... ART 4990, 002 4 14774 Lecture Registered Web Dropped
Advanced New Media ART 3290,010 4 14561 Lecture Registered None

Total Hours | Registered: 2 | Billing: £ | CEU: O | Min: 0 | Max: 12




STEP TWELVE

Click "Submit." Check the summary panel to make sure the
course has been swapped.




For additional registration assistance,
contact the First Year Advising Center

North Foundation Hall, Room 121
(248) 370-3227




