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LESS TEACHING = MORE LEARNING

What does this mean?

Do you agree? Why or why not?




Teaching
input
what we do
content — the “what”

)

pedagogy- the “how’

Learning

output
what students do

cannot actually “see”
learning, an internal
process

we assess and measure
some observable
behavior or
performance




Planning Your First Semester

Prepare prior to beginning of semester
Syllabus Template

Organization, Planning and
Clarity

earning Outcomes

ssignments and Marking
chemes

entative Schedule
eadings

esson Planning

SAMPLE SYLLABUS TEMPLATE
OAKLAND UNIVERSITY
SCHOOL or COLLEGE
DEPARTMENT
Course Number
Title of Course

COURSE: DAY [TIME:
YEAR:

PROFESSOR: CLASS LOCATION:
OFFICE PHONE NUMBER: EMAIL:

OFFICE: OFFICE HOURS:
CREDITS:

COURSE DESCRIPTION: (copy directly what is in the OU Course Calendar]

LEARNING OUTCOMES:
{All objectives/outoomes should be fisted in observable, behavioral terms ond should directly relote to ond ossessed by
the course ossignments/assessments.

Example: Students will be able to:
1. Describe and outiine....
2. Demonstrate how....applies to..
3. List
4. Apply the theory of..to.

(Depending on course/department- may alse need to include General Education Qutcomes or State Standards)
REQUIRED TEXT:
{List Required ond or recommended texts. May also include additional readings and websites. Please note, textbooks

are very expensive and can create problems for some students. |

COURSE FORMAT: (Styfe of ciass...traditional, blended, on-line, lecture, discussion, seminar, etc.)

ITS:  {briefly list ossi here by outlining the following for each assignment)
Topic.
Due Date:
Points:
GRADING: (explonation of grading)
(The following is only an example)
Comprehensive - thorough coverage of all abjectives, required content, eritical and higher level thinking,
originl and creative, sound use of English skills in both written and oral werk
Competent — mastery of basic content and concept, adequate use of English
Below average work ~ has met minimum basic requirements but with some areas of difficulty
~ Fail = has not met reguirements of assignment/course, has significant difficulties in many required areas,
has ot officially withdrawn from course before drop date

“aw

GRADING: (Break down of grades and points. Piease check with your depariment to ensure that you are following
the appropriate grading criteria. Note: OU has o 32-goint grading system. Most commonly, Satisfoctory
Undergraduate grodes are 2.0 ond above ond Satisfacory Groduate grades ore 3.0 ond above.

See Faculty Handbook
checklist and template.




First Day

Set the Tone
Welcoming and Respect of Adult Learners
High Standards and Value Learning
Ice Breakers

Learning and Behavioral Expectations
List Agenda and Learning Outcomes for Session
Syllabus Review
Review Behavioral Expectations

Active Learning Activity



Activity

5-Minute Discussion:
* Planning Your First Semester
» Syllabus
* Tips for the First Day



Discussion:
Advantages and Challenges for
Part-Time Instructors




Who Are Our Students?

“We need to respectfully remember that our
students are not like we are as academics or
who we were as students...we are ‘academic
geeks’who focus on one academic area, love to
read, research and study this...most students
here are not going to become academics and we
need to remember this.”



Today’s Students

Have grown up with technology

Have grown up with incredible access to
information

Have grown up in a culture that values
questioning, informality

Have spent the past number of years with a major
€Conomic recession
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Oakland University Students

Traditional, young, transitioning from high school into
college life, and need support through that transition

or

Non-traditional, mature, and need to be respected as
adult learners

They have busy full lives

* May commute far distances
Work :
Pressures of doing well
Stress
Disabilities or Emotional
Problems

Family
Financial demands
Personal Demands
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What Is Our Responsibility?

Support their learning and engage them in the
learning process

Refer them to services so they can get the
support they need



Nancy A. Schmitz

Assistant Vice President for Student Affairs and Dean of Students

Michael Wadsworth, Assistant Dean of Students



Dean of Students Office

Mission Statement:

The Dean of Students Office upholds the
community standards of civility and inclusion
through direct support and partnerships while
advocating for programs and services that meet the
developmental needs of students.



Dean of Students Office:
Student Code of Conduct
Academic Conduct

Non Academic

Advocacy
Problem Solving
Psychological Emergencies

Wilson Awards/Student Liaisons to BOT



Student Support Services:
University Counseling Center
Graham Health Center

Tutoring Center

Disability Support Services (DSS)
First Year Advising Center (FYAC)

Writing Center



University Counseling Center
248-370-3465/GHC
David Schwartz, Ph.D., Director

Services:

Individual and group therapy
Psychoeducational testing

Crists intervention

Outreach programs

Utilize a short-term therapy model

First 6 sessions are free for students



Graham Health Center

248-370-2341/GHC
Nancy Jansen, ANP, Director

Services:

Acute & preventative health care for students and employees
Health Emergency Program for uninsured students
Immunizations* /Health education/Wellness

Many health insurances accepted

*free flu vaccines for students



Tutoring Center

103 North Foundation Hall (NFH)
248-370-4215

Elizabeth Deverna, Director

Services:
Tutoring

individual or group

walk-1n or by appointment

for most courses 000 through 299
Supplemental Instruction (SI)

Online resources (www.oakland.edu/tutoring)
instructional videos for MTH, STA & PHY
study strategies, time management, etc.

Services free to OU students currently enrolled in courses


http://www.oakland.edu/tutoring

Disability Support Services (DSS)
103 North Foundation Hall (NFH)
248-370-3266

Linda Sisson, Director

Services:
Support students and faculty in creating accessible and

inclusive environments
Determine academic accommodations
Provide campuswide assistive technology

Consultation with students, parents, faculty and staff



First Year Advising Center (FYAC)
121 North Foundation Hall (NFH)
248-370-3227

Sara Webb, Director

Services:

Academic advising for all first year students
Intrusive, caseload advising model
Major and career explorations for all OU students

Orientation programs for FTTACS, Transtfers & Parents



Writing Center
212 Kresge Library (KL)

248-370-3105
Sherry Wynn-Perdue, Director

Services:
Peer (student) writing consultants

Assist with organizing thoughts and developing clear
and concise thesis

Cite Write Program



Faculty Support Services

e-Learning and Instructional Support,
Nic Bongers & Daniel Arnold

Classroom Support and Instructional
Technolo]gy Services, Susan Hartman &
Matt Brockington

Library, Dominique Daniel



TS
N SUPPOFT
OU Help Desk
csits@oakland.edu

248-370-2461


mailto:csits@Oakland.edu

Our Team

Susan Hartman, Matt Brockington, Zach Walters, Josh
Wargo & Alice Hine

5 Full Time Staff
12 Part Time Students




Welcome New Faculty

What can we do for you?

Help with classroom technology failures - includes computer, document
camera, projector, screen, facilities

Issue classroom keys for classrooms (Z-4)
Set-up distance learning computer equipment

Equipment loans - Wireless microphones and web cameras are available
for lecture capture sessions

Classroom Technology Training. One-to-one classroom technology
orientations and hands-on demonstrations by appointment - use of the
video projection system, computer, document camera, DVD/Blu-Ray
player, electronic whiteboard and cables.



When are we available?

Monday - Thursdays 7:30 am - 8 pm
Fridays 7:30 am - 6 pm

Saturdays 8 am - 5 pm  BEELSES

moN. [N To I
TuE. [ o I
weD. [N To I

TH. [ o I
Frl. [ o I
sat. I o
suN. T o




How do you contact us?

Phone 248-370-2461

Email csits@oakland.edu

Visit us in 202 Kresge Library


mailto:csits@oakland.edu

Classroom Information Sheets
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Classroom Support Help Desk (248) 370-2461

OUPD: (248} 370-3331 or 911

-
Maonday-Thursday 700am-8:00pm
Frigay 7-00am-G:00pm
Ba00am-S:00pm

_y

+ A Genensl Purpose Classroom (2-4) key is required in arder t gain

access 1o any General Purpose Classroam. Z-4 keys are avalable o

all QU feculty and staff; keys must be cbtained in parsan at tha
Classroom Support Help Dask located in 116 Vamer Hal, A vakd OU
faculty or stall 1D s required.

Bagin by swiping acrass e CRESTRON ipuch sereen located on the

og of the instructons desk, han
Finally select tha dasired devica from the available
sourcas ghven at e top of the fouch screen.
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Iacatad in the instruclors desk drawer (whese applicabile).
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Sae bedow for additional CRESTRON contral systam hedp
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3T0-2441 for assistance.

To reset your ADMMNET password
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Report Classroom Conditions

Report any general classroom condition issues (light
bulbs, flooring, windows, etc.) to facilities department.

Call (248) 370-2381 or submit a work request at
tma.oakland.edu (only available on campus).

For furniture or chair shortages, call or email the OU
Help Desk.


tma.oakland.edu

Classroom Equipment Resource

View all classroom equipment and seating information on-line at www.oakland.edu/csits/classrooms

Giasaroom supporsana [l ==t [=] e 4
Instructional Technical

Services
View Classroom Resources To view detail on how a specific classroom and/or specialty room is
equipped, select it from the pull-down list below and then click on SUBMIT.
201 Dodge Hall (DH) - Classroom s Submit
Cilassrooms 201 Dodge Hall (DH), Classroom
Basic Room Information B Bay NO
player
iz a1 Classroom | .o
Type Fixed/Tiered Computer
Video / Data Projector Epson G5350 CRESTRON
control NO
DesKios: Comhik tay Hitachi Starboard T-17SXL Syatom
B YES
P 5 Click this link for Equipment Operation lighting
Classroom Support and b Instructions
Technical Services D YES
Varner Hall Maximum Resolution 1600 x 1200 camera
371 Varner Drive
Rochester, Ml 48309-4485 Projection Screen 20" :l‘;gsr"..s YES
{mep) Projection Screen 2 12" — -
EXTRON
Comment 20" blackboard control YES
Sound
System YES
Wireless
microphone YES



http://www.oakland.edu/csits/classrooms

Emergency Conditions

Contact the OU Police Department 911 or
Text “OUPD + Message” to 67283

248-370-3331 Dispatch Operations Center
248-370-2000 School Closing Hotline
248-370-2826 Parking Services

248-370-2100 Oakland chboard
info@oupolice.com H E L P

EMERGENCY



mailto:info@oupolice.com

Classroom Support — OU Help Desk

202 Kresge Library

Monday - Thursday 7:30 am - 8 pm
Friday 7:30 am - 6 pm

Saturday 8 am - 5 pm

Phone: 248-370-2461

Email: csits@oakland.edu
www.oakland.edu/csits




s

Questions?



Break



Registrar: Learning the Ropes
Steve Shablin- Registrar



Oakland University -

OFFICE OF THE REGISTRAR

Contact Information

100 O’'Dowd Hall Monday-Friday 8:00 a.m.- 5:00 p.m.
(248) 370-3450 oakland.edu/registrar

Steve Shablin Tricia Westergaard Paul Battle
Registrar Senior Associate Associate Registrar
shablin@oakland.edu Registrar battle@oakland.edu
(248) 370-4581 westerga@oakland.edu (248) 370-4556
(248) 370-4585
Christopher Goeth Joshua Stotts
Assistant Registrar Assistant Registrar
cagoeth@oakland.edu jastotts@oakland.edu

(248) 370-2563 (248) 370-3471
D
Registrar

Se I’VI ces e Time Conflict or

Supplemental Instruction (SI)

* Final Examination Scheduling Overrid
verride

+ G 1P Cl
enera’ urpose Lasstoom * Semester Additional

Reservation )
Student Enroll Information
e Student Enrollment
Verification * Schedule of Classes
* Veterans Student Certification Student Change of Major

+  Exceed Maximum Credit *  Grade Changes

Petitions e Transcripts

Most forms can be found online at oakland.edu/registrar/forms
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Final Examinations
D

* Final examinations are scheduled for classes with primary time
modules.

* C(Class time modules not listed on the final exam schedule should
request a final exam time and room assignment, if needed.

* Online classes with an in-person final exam should also request a
room and time assignment (generally Saturday for fall or winter
classes).

» Special requests or requests for larger classrooms other than normal
instruction should be made as early as possible, preferably no later
than the first month of the semester.

The final examination schedule is available at oakland.edu/registrar

under Calendars.
o -
TERMS

NOTE TO FACULTY/DEPARTMENT: If your class meeting time is not listed, please contact the Office of the Registrar for a final
examination assignment

Final exams are generally held in the regular classroom, but at different times. Plan ahead for finals. Below are PDFs of posted final
exam dates and times

ACADEMIC
CALENDARS

SUMMER 2016 FALL 2016 WINTER 2017 REGISTRATION DATES

+ Summer 2016
« Fall 2016
* Winter 2017

ONLINE COURSES: If the instructor elects to give an on-campus final exam, that exam will take place on Saturday of the final
examination period. The time and location of the final exam will be provided by the instructor.

General Purpose Room Requests

* For non-class requests the Room Request Form can be found at
oakland.edu/registrar/resources.

* (Classroom-related requests generally are made through the schedule
timeline and a schedule adjustment form.

*  You can work with your department scheduler or contact Chris Goeth
for class-related requests.
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Student Enrollment Verification

* Students can request enrollment verification through SAIL.

* Oakland University has authorized the National Student
Clearinghouse to provide degree and enrollment verification.

* Used for employers, and loan companies that need to verify an
applicants attendance (past or present) at Oakland University.

Veteran Certification

* The Office of the Registrar provides a variety of veteran and military
services to our students and staff, including
* Students meet with School Certifying Officials to complete
necessary paperwork for VA or military branch
* Notify and report enrollment, registration, graduation and
other requests to appropriate federal or state agencies
* Various forms and other information can be found at
oakland.edu/registrar/veterans
* Contact information: (248) 364-VETS [8387] or veterans@oakland.edu

Student Change of Major

{‘
d

Form is used for
OAKLAND UNIVERSITY students who
have decided to
change their
major, minor or
concentration
(students
should work
Comet o e — with their
e Hie 1k Baimrinsing academic

HoAAS ' " adviser to do
s0).

CHANGE OF MAJOR/MINOR REQUEST FORM
minor or additional maj




Exceed Maximum Credits
(D

* Students must fill out this form to request to exceed maximum
credits in a semester

* Academic Adviser’s signature is required for 19-21

* Registrar’s signature is ALSO required for 22 or more credits

OAKLAND UNIVERSITY
PERMISSION TO EXCEED MAXIMUM CREDITS
e Only the adviser’s signature is required for 19-21 credits in Fall'Winter/Summer.
*  The Registrar’s signature is ALSO required for 22 or more credits for Fall/Winter/Summer

Student Name: Grizzly ID #:

Phone #: Term: (Circle one) Fall Winter Summer Year:

Major: Class Level: (Circleone) FR SO JR SR GR PB Other
Total Credits Completed: Current GPA:

If you are a guest student, please indicate your home institution:

T am requesting an exception to university policy to register for credits, which exceeds the allowed maximun number of
credits for the term. If approved. T will not subsequently request any refund or exception to university policies based on this course overload.

T understand the university drop policy as follows: A drop request is to be submitted ro the Registration Office online. in person. by fax. or
by certified mail. Complete withdrawal may not be processed online. I accept responsibility for submitting all drop and withdrawal requests

by deadlines and for confirming my registration transactions

Student Signature: Date:

Academic Adviser (PRINT & Sign Name):

# Credits Approved: by Registrar or Designee:

Comments

Time Conflict or S.1. Override
(D

* A time conflict between multiple classes requires a Time Conflict
Override Form
* Use to obtain the signature of both instructors and the dean of
the school/college to be added into courses that overlap in time.
* A time conflict involved an SI is available in-person at the Office of
the Registrar. The student is required to sign this form. No faculty or
staff signatures or overrides are required.



Additional Information

—
Available at: http://www.oakland.edu/important-dates
fall 2016 additional information I
Ilizﬂis[:?:tion Last Day Late e lGrades
session B9 [End 100% g = istr:ﬁo“ Census [FirstDay |LastDay [Final Title IV
Date Date Refund g . |Date 11:59 jof "W" of "W Exams Return™*
[wio w/Permission P Due
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) 01 05 15 08 P 15 16 03 07-13 1 16
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F - First Half [SeptemberOctober  [SeptemberSeptember None SeptemberSeptemberOctober  |Last September|October
3 Weeks 01 18 k] 08 15 09 06 Class 28 2
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Half 8 October 20 October 27 |October 27 [None October 28
o 05 15 24 09-13 21 16
Weeks
C— September|October  [September|September SeptemberSeptember Cctober
Competency{o1 13 15 08 Hlone 15 09 i NIz NIA o1
winter 2017 additional information
- - IGrades
Laﬁt_ Day_ L. t D Fim Aid _
< ) Begin End 100% [Registration | S DAY ge;‘s“ﬁ Erﬁ‘ Last Day [Final  [Title W |Due
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"p"rfo _ waermission11'§g el 1 000
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15 ww k 59 N
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M- (55
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ACCeSS tO SAI I_ www.mysail.oakland.edu

1. Go to oakland.edu, and click on MySAIL at the top of the page.

voo

AKLANI
UNIVERSITY

Presidential Search

2. Log into your SAIL
account.

Quick Links
Enter your NetID and Password

Nottn:

Password:

3. Under Important
Oakland Services, click
SAIL to view more of
your options.

< Oakland Services ¥

Important Oakland Services

&)

MySail Homepage

Important Academic Information & Services

37



SAIL Information System

Personal Information Student Sevices Faculty Semvices Employee Financial Aid eBill Student Bill and Payment
View or update your Register for classes; Ggess Leave Reports View financial aid status
53 access eBill (fo review e

your student account, view class lists

billing statements, enroll student information
s name change & ina payment plan or pa pay histe
dass taxforms, OU position
iew holds; history since 1999, and

equest or more
orruna

; ae“e;‘ag\uatmﬁ appl, FaCUlty
Services

Access Class List

Faculty Senices Employee Financial Aid eBill Student Bill and Payment
. Term Selection CRN Selection Faculty Detail Schedule Faculty Schedule by Day and
Time
Detail Class List Summary Class List Detail Wait List Summary Wait List
Mid Term Grades Final Grades Grade Change Request Registration Overrides
Select Grade Change Request
Form from menu
\ Faculty and Advisor Security Student Menu A
Information Display student information; view
for students for students a student’s schedule
Registration Add/Drop Electronic Gradebook by
Component

1. Click on “Detail Class

L3 ”»
.EIECI . Torm for processing then press the Submit Term button. LISt‘
2. Click on “Select Term.”

o 3.  Type in the-5 digit CRN
number for the course.

3 Pleaze enter the CRN you wish to access, or select a different term from the menu.

CRN: |PSY 100 001: Fndtns Contemporary Psy, 40571 (40) V|




Detail Class List

Fndtns Contemporary Psy - PSY 100 001
CRN: 40571

Duration: Sep 03, 2014 - Dec 13, 2014
Status: Active

Enroliment Counts

Maxi Actual i
Enroliment: 144 40 104
Cross List: 0 0 0

Detail Class List

Record Student Name 10 Registration Status Registration Number
Number

Current Program

Not A Degree Program

Level: Undergraduate

Program: Undeaded

Admit Term: Fall Semester 2013

Admit Type: FTIAC

Catalog Term: Fall Semester 2013

College: University Programs

Campus: Main Campus

Major and Department: Undeaded No Major Program, First Year Advising Center

Class: Sophomore
Credits: 4.000

Class Location
(D

Personal Information Student Services Faculty Services Financial Aid
Term Selection CRN Selection Faculty Detail Schedule Faculty Schedule by Day and
Time
Detall Class List Summary Class List Detail Wait List Summary Wait List

Click on “Faculty Detail Schedule.”

Mid Term Grades Final Grades Grade Change Request Registration Overrides
Grade Change Request
Select Grade Change Request
Form from menu.

Scheduled Meeting Times

Typa Tima Days Whara Data Range Schadula Typa Instructors

In-Parson Class Maating 8:00 am - 5:07 am MWF] North Foundation Hall 156 | Sep 03, 2014 - Dac 13, 2014 Main Campus Classroom Sydnay N Wilson (P)




Summary Class List

L J
* C(lick on “Summary Class List”

Faculty Senices Employee Financial Aid eBill Student Bill and Payment
Term Selection CRN election Faculty Detail Schedule Faculty Schedule by Day and
Time
Detail Class List Summary Class List Detail Wait List Summary Wait List
Mid Term Grades Final Grades Grade Change Request Registration Overrides
Select Grade Change Request
Form from menu
Faculty and Advisor Security Student Menu vl
: i Information Display student information; view
for students for students a student’s schedule
Registration Add/Drop Electronic Gradebook by
Component
Course Information
Fndtns Contemporary Psy - PSY 100 001
CRN: 40571
Duration: Sep 03, 2014 - Dec 13, 2014
Status:  Active
Enrcliment Counts
Maximum Actual Remaining
Enrollment: 144 40 104
Cross List: 0 0 0
‘Summary Class List
Record Student Name: ] Req Status Level Credits Midterm Final Grade Detail
Number
1 Undergraduzte 4000 Eer Eater
2 Undergraduzte 4000 e b
k] Web Regster Undergraduzte 4000 Erer Erler
4 Web Register Undergraduzte 400 Erier Eater
5 Wieb Regster Undergraduste 4000 e Ealer
] Web Register Undergraduzte 4000 Erer Eafer
7 Undergradugie i
] Undergraduzte
1 Undergraduzte
10 Undergradcte




Process Class Overrides

. Personal Information
—

or update your
address(es), phone

Student Senices Faculty Senices

Register for classes;
access eBill (to review

Enter grades and
registration overriaes,

number(s), e-mail your student account, view view class lists and
address(es), & marital billing statements, enroll studentinformation
status; name change & &

social security number bi

change information;
change your PIN, Security
Question and Answer,
customize your directory
profile

Access Leave Reports

Emplayee Financial Aid eBill Student Bill and Payment

View financial aid status

and viey
your ea

1. Login to SAIL, then select
“Faculty Services.”

2. Click on “Registration
Overrides.”

3. Any active term can be

selected then click “Submit.”

€Bill Student Bill and Payment

CRN Selection Faculty Detail Schedule Faculty Schedule by Day and
Time

Summary Class List Detail Wait List

Summary Wait List

Final Grades

4. Return to “SystemSelect
Term” to change the semester.
Overrides can be given before
registration begins.

5. Enter student information:
search by G# or last name,
first name. then click

“Submit.”
Registration Overrides 6. Verify selection by clicking
« s ”»
Override Course Submit.
| 7. Choose override course from
None V| | None
the drop down menus, then
|N0ne v||None . « )
N <[ click “Submit.
one one . .
8. Confirm changes by clicking
JP Below are e overide requests you entered Please confim by dicking Comm Changes
ubmit
tion Overrides
Override CRN Course Number Section Student Activity Date
Registration Overrides CLOSED CLASS 40571PSY 100 001 May 12, 2014
Override Course E
CISSECSS I | - v ——
None V|| None A
s g
: When finished with current student
s override, you may return to the page titled

Current Student Overrides

44

Override Activity Date Entered by
CLOSED CLASS 40571 - PSY 100 001 May 12, 2014 OAS_PUBLIC

Course

“SAIL INFORMATION SYSTEM STUDENT
VERIFICATION.” Once you return to this
page, you may click on “ID Selection” to
perform the next student’s override.
SHORTCUT: You may also scroll down to
the bottom of “Registration
Permits/Overrides” page to access “ID to
access” button.




Only Registered Students in

No!

If you happen to have a person in your class
who is not registered, he/she is NOT allowed
to remain in the class. Tell the person to
leave, and have them contact the Office of the
Registrar in 100 O’'Dowd Hall.

Student must be registered/de-registered by 11:59 p.m. on the last day to
drop/add a course according to the term.

Oakland University Grading

[ @ INPPN PN

3.6-4.0 A
3.0-3.5 B
2.0-2.9 C
1.0-1.9 D
0.0 No credit
L Withdraw Grades I, P,and R
8 Incomplete are temporary
Progress grades.
S Satisfactory
U Unsatisfactory
SP Satisfactory Progress
No Progress
ﬁ Assigned by Registrar when there is no grade
from instructor
Z Assigned by Registrar for an audited course
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Grades

015 (201510)

omplete Grades

1 A last attend date is required for this grade

) Notncatns

Recoras: 6
ncompicte Grades
Enter Grades Search By Full Name or I D)
Fu ame - o < watem Grave < (Crnal orace  Roled ¢ LastAttond Date S Hours Atensed o
I ]
~| “
p - -
— 1
= — '
oV ]
— I -
-] ]
° G0 v [
-] —/
M 4 Page? |of 2 | [55_~] PerPage Records: 60
v

QMM Quantitative Methods Mgt 240, Se
Statistical Methods for Bus |
Course Reference Number: 10055

£\ 50 Grades Remaining

Eligible: 60
Registered: 0
Graded Final: 10

Course Dates: 01062015 - 0412872015

Primary Instructor: Karla R Brown
Secondary Instructor{s).

Stutent Detals

Registration Status: Web
Register
Crodhs: 3

Grade Rolled Date: Not Rolisd

Faculty grade students as usual. Click “Submit” to save entries.

Once an ‘I Grade is entered, an
Incomplete Grades button is
created next to the Roster.

Status

—_— AHS Applied Health Science

P e CIN Cinema Studios (CIN)

Page[1 Jot 2 » M | [ V| PerPage

Rosf Incomplete Grades |
O
Enter Grad
Full Name
Page 1of 1

5] Per Page

73

240

200

450

150

001

003

002

002

Grade

Nursing Synth

Intro to Wome

Law, Values and Health Care

Introduction fo Film

diocs
CTEY)

This display witlshow default grade that that the
Incomplete will change if the work is not done on
time. You may change the grade if necessary.

Course Details Gett Started
n urse Deta g Start
CIN Cinema Studies 150, Section 008
Wint 5 (201510) 10422
Introduction to Film
e 2015 (201610) 10855 Course Reference Number: 14243
ler 2016 (201510) 11184 £ 24 Grades Remaining
Winter Semester 2015 (201510) 11338 ENgitie; 40
Registered: 45
Winter Semester 2016 (201510) 14243 Graded Finel: 21
Records: 6 Course Dates: 01/06/2015 - 04/28/2015

04/302016
041202016
04/302016
04/302016
04/302016 On or before default date

Primary Instructor: Karla R Brown
Secondary Instructor(s):

Records: 5 V'

IS S——

This also shows the amount of time the grade
can be changed. The time frame can be adjusted at
the professor’s discretion.




Last Date of Attendance =

1. As faculty enter grades as usual, they must also
provide the last date of attendance is required for
each student who gets a U or 0.0 grade.

1 Notifications

Banner Self-Service

CIN Cinema Studies (CIN) Introduction to Film Winter Semester 2015 (201510)
Page lz‘ of 2 P M ‘ Per Page Records: 6
QMM Quantitative Methods Mgt 240, Se...
Statistical Methods for Bus |
Incomplete Grades
Course Reference Number: 10855
Enter Grades ‘ Search By Full Name or ID p|
e

<

Full Name -~ D ¢ Midterm Grade ¢ (( Final Grade ¢ Roled ¢ < Last Attend Date > ¢ | Hours Attended & S EEES REE )
Eligible: 60

Registered: 60
Graded Final: 10

II

Course Dates: 01/06/2015 - 04/28/2015
Primary Instructor: Karla R. Brown
Secondary Instructor(s):

S
w
<

II

Student Details

Registration Status: Web

Register
Credits: 3
If Final Grade is 0.0, Last
0.0 v q a
o Attend Date is required.
M 4 Page of 2 ‘ Per Page Records: 60 Grade Rolled Date: Not Rolled
v

B oDofoooooe

2. Date must be entered in the exact MM/DD/YYYY
format for grades to be successfully submitted.

3. If a student never attended the class, enter the first day of the semester
into “Last Attend Date.” Also enter o in the “Attend Hours” field.
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Grade Change

B hitp

v.oakland.edu/registrar/resour

Use this link, or from the Registrar's

page, click on “Faculty/Staff

Office of the Registrar

Resources.”

B
= .

§
- "\

impgffant Winter 2014 Grading Notes

arurday, April 10 Winter 2014 classes end 10 p.m.

Sunday, April 20 Study day

Monday, April 21 - Sarurday, Apnl 26 | Final exams (end at 10 pm. April 26)

Monday, April 28 Grades due to the Office of the Registrar—&:00 p.m.**

Grades roll to academic history—begins 8:00 am.

Tuesday, April 20

In order to change a grade after it

Weadnesday, April

Faculty/Staff Resources

Office of the Registrar

Office of the Registrar

has already been posted, you must
complete a Grade Change Form.

Thursday, May 1

Monday, May 5

UINLVERDIL Y.

Grade Change Information

Please use the following link to access the web forms login: GRADE CHANGE FORM
Only the Instructor of record may submit a grade change

Cﬁmplm the grad& Eha“ge'ﬂrm as follows: Grading Information
- Faculty Step by Step Grading for New Facul

+ Log in using your Oakland Email Name and password aculty Step by Step Grading for New Faculty
« Faculty Grading Notes

Enter the student ID to popluate the student name and email information. Veri|
Enter the CRN {ex: 40001) to populate the course information, including the s
Enter the new grade. See Qakland University's grading system.

- Frequently Asked Grading Questions.

+ Faculty OU Grading System

+ Final Exam Schedule

Enter valid rationale for the grade change.
+ Incomplete Grade Process

Forward the grade change to the appropriate email address as detailed below
+ Mid-Term Grading Instructions

Grade Change Information

Current Grade Routing Email + Grade Change Information

+ Grade Change Form

| grade within the deadiine grdchg@oakland.edu

Faculty Overrides in Sail
Deadline: An incompiete (1} grade must be changed within one year, If course requirements a.

grade shall be changed to a grade of 0.0 for undergraduate students or a permanent | for grax * Faculty Override Instructions

Staff Resources

* Room Request
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Graduation Application Deadline

Office of the Registrar

Go to oakland.edu/registrar and click
“Apply for Graduation”
OR
Go to oakland.edu/graduate

.oakland.edu/graduate o~ R

DEGREE APPLY GRADUATION FAIR

EVALUATION ONLINE AND COMMENCEMENT _ R
APPLYING FO
UA GRADUI-\T\ON

CLICK HERE

TE
TS

KNOW YOUR
DEADLINE

GRADUATION FAIR
AND COMMENCEMENT

Step 1- How to apply to graduate
All students must apply to graduate by submitting an Application for Degree
online. Apply to graduate for the term you will complete your program requirement
Use the table below to find your deadline to apply.

1. Log into your My SAIL account (using your NeflD and password).
2. Select SAIL from the menu bar on the right side of the page.

3. Select Student Services and then Student Records.

4. Click on Appiy to Graduate

5. Be sure to read ihe directions at the fop of each page.

6. Select the most current term from the menu.

7. Verify your curriculum, if all of your majors/minors/concentrations are correct,
lick continue.

Undergraduate students should apply by the posted deadline. Graduate students
(receiving a master's degree or above) are encouraged to apply during their secol
to last semester.

APPLY FOR PARTICIPATE IN
GRADUATE IN GRADUATION BY COMMENCEMENT

December (after Fall semester) Last Friday in September Fall Geramony

April (after Winter semestar) Last Friday in January Spring Geremony

Last Friday in January
Last Friday in May

Spring Ceremony
Fall Ceremony

August (after Summer semester)




CETL -

Center for Excellence in Teaching and Learning

Cultivating a Culture of Success for All Students, Faculty, University Community
through Pedagogical, Professional and Leadership Development Opportunities

The MISSION of CETL is to support, promote and enhance student, faculty and
university success in our diverse academic community.

1. CETL enhances student success and learning by supporting the overall
success of the faculty and the university community through
pedagogical, professional and leadership development opportunities.

2. CETL enhances student success by providing pedagogical
development on exemplary learning and teaching grounded in evidence-
based practices

3. CETL provides support for faculty success through professional
development. CETL provides support to enrich the success of the
University as an institution through leadership development.



CETL 2016 Fall Handbook

CETL

AKLAND
UNIVERSITY.




CETL

www.oakland.edu/cetl
200 Suites of Elliot Hall

Judy Ableser, Director
ableser@oakland.edu, 248-370-2455

Suzanne Flattery, Assistant
flattery@oakland.edu, 248-370-2466

Christina Moore, Media Manager
cmamoore@oakland.edu, 248-270-2499



mailto:ableser@oakland.edu
mailto:flattery@oakland.edu
mailto:cmamoore@oakland.edu

=

CETL We bSite, www.oakland.edu/cetl

Center for Excellence in
Teaching and Learning

Joina |

FACULTY DEVELO| MENT INSTITUTE

Workshops

Coffee & Conversation Register by email to receive CETL
Weekly Teaching Tips and weekly

announcements.

Welcome New Faculty!

Consultations
Welcome to the OU campus and community! CETL hosts New Faculty Orientation

for all fulltime and part-time faculty. For event dates, registration, and information

Engineering Professor

to get you ready to join the QU community, visit our New Faculty page.

Receives National Teaching
Award

Laila Guessous, Professor of

OU-Windsor Teaching and Learning Conference:
Mechanical Engineering at OU, received

Resources Available

the 2016 ASEE* North Central Section
Outstanding Teaching Award. She has

We completed a successful conference on Transformative Teaching and

] ; i been recognized for her dedication and
Learning, which took place at OU May 18-19, 2016. Visit the Conference

passion for engineering education.

Resources page for links to session recordings and presentation materials. Many
are currently available, and more will be added in the coming weeks.

Congratulations, Dr. Guessous! Read
more about the award.

* American Society for Engineering
Center for Excellence in Teaching and Education
Learning

Elliott Hall, Room 200A

_ M COFFEE &
275 Varner Drive CONVERSATION

Rochester, Michigan 48309-4485

OU Faculty Wins Elite 40 under
40 Award

(map) Congratulations, Ali Woerner, who won
and “A“DW"KS & CONFERENCES s 5 ooy avecadion o taice
cetl@oakland.edu We are proud of all she does in Music,

Theater, and Dance at OU.

@


http://www.oakland.edu/cetl

Consultations

Support, guidance, assistance, mentoring and coaching
to faculty on a 1:1 basis.
Judy Ableser: 248-370-2455 or ableser@oakland.edu

Developing your syllabus

Developing your assignments

Creating rubrics or marking schemes

Enhancing active learning and innovations in the classroom
Classroom observations with feedback

Program and curriculum development

Supporting the tenure process

Time management


mailto:ableser@oakland.edu

Fall 2016 Workshops

THE CENTER FOR EXCELLENCE IN TEACHING AND LEARMING (CETL)

FALL 2016 WORKSHOP and COFFEE & CONVERSATION SCHEDULE

‘Workshops meet in 200A Elliott Hall at 12:00-1:30 p.m. [Lunch provided)
Coffee & Conversations mest in 2004 Elliott Hall at 12:00-1:00 p.m. {Coffee & snacks provided)
Regizter for workshops at www.oakland .Edu!ceﬂfworlﬁhngi

Title Date Facilitator

FDI: Designing Learning for All: Universal Design of Learning | Tues. 5ept. 13 | Amanda Michaols Hess

FDI: Mentoring for Emerging Faculty Wed. Sept. 14 Judy Ableser
FDI: Course Redesign to Increase Student Success Thurs. Sept. 15 Keith Williams
Learning Outcomes and Constructive Alignment Thurs. Sept. 22 Judy Ableser
Wed. Sept. 28 ] Al
(12:00-100pm) | oo Pt udy Ableser
Authentic Assessment and Rubrics Thurs. Sept. 29 Judy Ableser
Active Learning Thurs. Oct. 6 Judy Ableser
Effective Lesson Planning Thurs. Oct. 13 Judy Ableser
Thurs. Oct. 20 Brad Roth
Revisiting Course Evaluations Wed. Oct. 26 Judy Ableser
Thurs. Oct. 27 Judy Ableser
Course Evaluations for Formative and Summative Wed. Nov. 2 Iudy Ableser
Assessment
Teaching Award Winners: Anthony Tyf Francis and Anthony Tuf Frands &
. Thurs. Mow. 3 .
Helena Riha, Helena Biha
Creating a Teaching Portfolio: Evidence to Demonstrate Wed. Nav. @ Judy Ableser

Teaching Effectiveness

Mon. Nov. 14 Laila Guessgus

Experience This! Fundaomentals for Experientiol Learning Wed. Mov. 16 Trayys Burton

Serving the Need and Developing the Community: One

Discipline is Never Enough Wed. Nov. 23 Trauetiz Burton
Mirror, Mirror... the Art of Reflection Before, During and

After Student Experiences Thurs. Nov. 30 Tz, Burton
Effective Syllabus Development Thurs. Dec. 8 Judy Ableser

Color Code for Series:
Faculty Development Institutes | Provost's Teaching Initiative Teaching Award Winners

Experiential Learning Muts and Bolts




Nuts and Bolts- Teaching 101

NUTS & BOLTS OF TECHING SERIES

Title Date Facilitator
Learning Outcomes and Constructive Alignment Thurs. Sept. 22 Judy Ableser
Authentic Assessment and Rubrics Thurs. Sept. 29 Judy Ableser
Active Learning Thurs. Oct. 6 Judy Ableser
Effective Lesson Planning Thurs. Oct. 13 Judy Ableser
Effective Syllabus Development Thurs. Dec. 8 Judy Ableser




e

Virtual Training-
especially for part-time faculty

We understand that many of you are not here during the day to attend our

workshops because you are working in other places.
We record all our sessions so they are easily accessible to you!

OOOOOOOOOOOOOOOOOOOO
OOOOOOOOOOO

ommodate faculty unable to attend the on-campus workshops (usually

We offer video recordings of our workshops to acc
scheduled during the week, 12:00-1:30 p.m.).

Workshop Recordings

To access these videos, click here and login to eSpace

SUMMER 2015

Seeking Grants and Writing Proposals
Getting Your Research Moving in the Right Direction
WINTER 2015




Virtual Faculty Development

Teaching and Learning Resources Online

wherever and whenever you are

CETL now offers online access to its resources for faculty
unable to attend its daytime events, and those who would
like to extend their teaching and learning communities.

ONLINE Browse research, case studies,
MODULES and reflection activities to refine
your classroom strategy.

WEB
RESOURCES

VIDEO
WORKSHOPS

Go to Virtual Faculty Development at
oakland.edu/cetl. For help, contact

Media Manager Christina Moore at
cmamoore@oakland.edu.



- Weekly emailed- CETL Scheduler

Weekly Announcemeants
CETL will keep you update
on what's happening and
available without weighing
dowm your imbox. Every
Wednesday, you will
receive this weekhy
breakdown of wihat is
coming in the next week.
From here, you cam click
each workshop and Coffes
and Conversation to
register for the event. If
you hawe any questions
about weekly
anmouncements, email us
at flattery @oakland.edu

Next Week at CETL

CLICH TO REGISTER FOR THE WO SHON
Empuwmn.g: Students to Learn

el T T,
JEM. 13 J Hﬂ".l\. = .n-lhc r-Lr m.uh--um rered immeaction 1o
o Teea tha di arad
lbuulﬂ‘_ll-n:ll'-.-_r- oz Fhirthemie X o 1T g

Niew Jork Mo Tork T Tercss lp:lsl"t.al:n*l.‘l..i Macns
Eimes P oFvIpaper can paninee with facaln: 52 open the e
world o Sdancs. Luss b peoeied.

Harr daut gerder affac? the "pesser plie” i the
dasiroom ard aroeg sollidguas ar e dn.‘.'\t::.—."
CefTes provided

CC

BEE ALL WOHRKEHOPF FLYERS

ANNOUNCEMENTS

O CETL's Winter 2014 Mewslelier, senl Jamaary 2, mevises
mitiatives that elesed ewt the year and esllines all that is
o comes in 2014, Clsck here to see the el Eer,

d Ready (e jpoin o Learmirg Comemmiini 0y T Léarmsng Tammmianity
apglsa atimrns e due Jamuary 16 Cliek kore G 1ill ewt thhe
appiscatian.

MinFLilly Comloronsess Taka 2
Faswity Procemtatesns on Jaswaary F0

Cighth GBnrusl Tesching and Lesnang Conbrrenc e
Proposals Dus Fetnaary 7




I
SKELETON
NOTES
Create 2 handout
with the lecture’s
key points in the
left marpn, leaving
space for students

to fill in notes )

PRE-LECTURE
- - - - -

Provide statement for which
students must locate support in
fecture notes and give data to
support the statement

For more on these and six other
interactive lecture activities,
such as the one-minute paper,
visit oakland.edu/teachingtips.

POST-LECTURE

PRESS CONFERENCE

Groups write
o questions and

. interview the
- ki

CETL Weekly Teaching Tips presents

A Penny for Your Thoughts
Demonstrating the Importance of Meaning

Students often ¢

de

Instruct students to draw two

circles on a notex

Give them two m

draw both sides of a penny
the lefr circle ‘heads’ and the
right “rails

The objective is not bor artistic
ability, but for accuracy in
replicating the information

Even seeing something as simple
as a penny one thouss X

will not enable them to recreate it
from memory perfectly

If they can t do this, how will they ever remember material from the class?

By making the material matter.

Connecting it to other topics, putting it in context, and looking at it from
different angles

CETL Weekly Teaching Tips presents

Brain Muscle Circuit Training

We teach skills our students can use to solve problems. Show students how
classmates with the same knowledge approach problems differently
in this circuit activity,

Once finished, they compare
their answer with the previous
group, whose answer |s in the

‘The blue folder offers a group
a blank problem sheet, which
they will discuss and answer
on the sheet.

Building?

Phrase? Lo ¢
yellow folder. The group puts

this written comparison in the
red folder, rerurns all answers
to the yellow folder, and
moves to the next station
to repeat the process,

Which way
— & doeshe

What face?

goes -
here? 9 r
KHQIQ?

For a course example

with timing and group

structure, see the full
teaching tip at

oakland.edu/
teachingtips

CETL 0dapted this matensi frorm Dr. Rebecca Cheesun's “Wors! Musche Orrat
Troning” K5 450 octaty of Oskiond Universty’s 2013 Instrucsionsl Fa.




NEW FACULTY ORIENTATION

Safety and Security

Chief Mark Gordon
Oakland University Police Department



Police Introduction

Oakland University Police Department

22 sworn members of the OUPD

All members are certified by the State of
Michigan

Police services available 24/7



PARKING ISSUES

September — April (Academic Year)

Parking is free in all legal spaces

Arrive early to campus — walking some
distance will be required

Check Bear Bus routes in advance
7:00 AM - 6:00 PM Daily



PARKING ISSUES CONT.

Information tents - first week

OUPD and Campus Facilities assist with traffic
control in September

Snow Emergency Policy

All vehicles must be parked in covered areas of
parking structures by 10:00 PM



EMERGENCY COMMUNICATION

Methods for Communication
Emergency Text Message
https://oupolice.com

Primary method of communication to
OU campus
Campus wide email

Campus wide voicemail

Outdoor loudspeaker system



Emergency Communication Cont.

University website

Campus wide electronic signs

Social networks (Twitter, Facebook)

L.ocal television and radio



LOCK DOWN POLICY

What Does it Mean

Lock down order - emergency text message

Lock all exterior classroom doors

Shut off all technology and lights

Turn on all cell phones and make them silent
Move away from all windows if possible

Become invisible



DESKTOP EMERGENCY GUIDE
Emergency Guides — Bright Red

Located in every academic classroom

Contents include:
Armed Intruder
Assault and Rape
Auto Accidents

Bomb Threats - What to do



DESKTOP EMERGENCY GUIDE Cont.

* Evacuation Orders

* Discovery of Explosive Devices
» Suspicious Mail

* Fire/Explosion

* Injury or Illness

 Unconscious Person



DESKTOP EMERGENCY GUIDE Cont.

Information Technology Compromises
Severe Weather Warnings

Campus Power Failure

Gas Leak



REPORT & SUPPORT

Report & Support Form

www.oakland.edu/behaviorconcern

Online form for reporting to Behavior Concerns

Committee
Name of person
Contact information for person

Brief description of concern


http://www.oakland.edu/behaviorconcern

EMERGENCY CONTACT
INFORMATION

Within the Oakland University Community
OUPD (2438) 370-3331
aapolice in your contact manager

o11 from any campus phone

Text OUPD - MRAVE/67283
Type OUPD then space before typing your message



SURVIVING AN ACTIVE SHOOTER
INCIDENT

Strategies for surviving an active shooter incident

Get Out
Hide Out

Take Out

Offered by Center for Excellence in Teaching and
Learning (CETL)



QUESTIONS/COMMENTS

[X¥i



Wrap-Up and Debrief

What is your take away?
New information that you have learned today?

Overall take away — when anyone asks you about
your experience at this orientation?



